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Kogexc 3THKH H cJ1y:ke0HOro noBejeHus paboTHUKOB
MYHHUHIAJbHOTO KA3€HHOI0 YUPexKAeHHSI «KAPXHB MYHHIHIIAJIbHOIO
oopa3zoBanus «I'opox Kupos»

Koaekc stukm u ciykeOHOro rmnoseleHHs pabOTHHUKOB MYHHIMIIAJIBLHOIO
Ka3eHHOTO YUYPESKICHHS «ApPXHUB MyHHIMNaiIbHOro odpazosanus «l'opoa Kupos»
(nanee — Kopmekc) pazpaboran B COOTBETCTBUM C TMOJIOKEHUSAMU KOHCTUTYIIMH
Poccuiickoii  ®enepauuu, Tpynosoro  kojekca  Poccuiickoit  @exnepaumu,
MdepnepansHoro 3akona ot 25.12.2008 Ne 273 - ®3 «O npoTuBoOJICHCTBUM
KOppYIUHKU» U HHBIX HOPMATHUBHBIX IpaBOBbIX akToB Poccuiickoii Mexepanuu, a
TaK)Ke€ OCHOBaH Ha OOILLIENPU3HAHHBIX HPABCTBEHHBIX MPHUHLMIAX M HOpMax
poccuiickoro od1ecTBa U rocy1apcTna.

1. O01ue noJ1oKeHust

I.I.  Komexc  mpexncrasisger  coOolW  cBOJl  OOIMX  MPHUHIMIIOB
mpodecCHOHATBHON CITYKeOHOH ITUKKU U OCHOBHBIX MPABUII CITY)KeOHOro MOBEACHHS,
KOTOPBIMH  JIOJDKHBI ~ PYKOBOJCTBOBATbCA  BCe  paOOTHHUKM  MYHHLHIIAILHOIO
Ka3eHHOro YYpeXxAeHUs «ApPXUB MyHUIUNanbHOTO oOpa3zoBanus «lopox Kupo»
(manee — apXMBHOE YUPEXKIEHUE) HE3ABUCUMO OT 3aHUMAEMOM UMM JIOJIKHOCTH.

1.2. Ilensio Kojiexca siBiisieTcsl YCTaHOBJIEHHE ITHMYECKHX HOPM M [IPaBMII
cnyxeOHOro mnopejieHus pabOTHUKOB JUIS JIOCTOMHOIO BBIIIOJIHEHUS! MMM  CBOEH
npodeccuoHalbHOM AeATEIbHOCTH.

1.3. Kosiexe mpu3BaH MOBBICUTH d(PPEKTUBHOCTH BBIIOJIHEHHs] padOTHUKaAMU
CBOMX JOJDKHOCTHBIX 00sI3aHHOCTEH.

|.4. I'paktaHuH, MOCTYMAIONIMI HAa padoTy B apXHUBHOE yupexaeHue, o0s3aH
O3HAKOMUThCS ¢ nojoxeHussMd  Konmekca wu  coOmronare MX B IIpoliecce

npodecCHOHAILHOMN JACATEIILHOCTH.
1.5. 3uanre u coOmogeHue paborHukamu rmnojoxenuid Kogekca siisieTcs

OJIHUM M3 KPHUTEPHEB OLEHKH HX ﬂpOd)BCCHOH’dJ'lBHOﬁ HEeSATCIIbHOCTH H cny}{<e6H0ro
I[TOBCICHHA.



2. OcHoBHBbIC 00513AHHOCTH, NPHHIHIIBLI U IIPABHJIA CJIY2KEOHOTO
noBe/ieHHsl

2.1. B cootrBercTBuu co craTbheid 21 «OcHoBHbIe mpaBa M 00A3aHHOCTH
pabotHuka» Tpynosoro kojekca Poccuiickoit @eaepanuu paboTHUK 00s13aH:

J00pPOCOBECTHO MCIIOJIHATH CBOM JIOJKHOCTHBIE 00s13aHHOCTH, BO3JIOYKEHHBIC
Ha HEro TPYJAOBbIM JIOMOBOPOM;

coburroIaTh MpaBU/Ia BHYTPEHHETO TPY/I0BOI'O PACIoOps/IKa;

co0JI10J1aTh TPY/IO0BYIO JUCLUILIMHY;

BBITIOJIHATH YCTAHOBJIEHHBIE HOPMBI TPY/a;

cobmonate TpeboBaHMUS MO OXpaHe Tpyja M oldecrnedeHuio 0e30I1acHOCTH
TpyAa,

OepeXHO OTHOCHUTHCA K HMYyLlecTBY paboroparens (B TOM 4HCIEe K
MUMYIECTBY TPEThUX JIUII, HAXOAsIIEMYycsl y paboTojaTess, eciii paboroaaTesib HeceT
OTBETCTBEHHOCTH 33 COXPaHHOCTh 3TOI0 UMYIIECTBA) U JPYTUX pabOTHHKOB;

He3aMeIUTeNIbHO coob1uTh padoroxareinto, JMOO HENOCPEACTBEHHOMY
PYKOBOJIMTEJFO, O BO3SHHUKHOBEHMHM CHUTyalUH, MPEACTABISIOLEH Yrpo3y JKHU3HU H
3JIOPOBBIO JIIOJIEH, COXPAHHOCTH UMYILlecTBa paboToaaress (B TOM YUCJIe MMYIIECTBA
TPeTBUX JIMI, Haxojsuierocs Yy paboroxarens, eciu paborojaresb HECeT
OTBETCTBEHHOCTH 38 COXPAaHHOCTb ATOTO UMYIIECTBA).

2.2. PabOoTHukuH, coO3HaBasg OTBETCTBEHHOCTb II€pejl IOCYapCTBOM,
00IIECTBOM U I'PaKJIaHaMHU, PHU3BAHBIL:

MCIIOJTHSTH JIOJDKHOCTHBIE 00513aHHOCTH JI0OPOCOBECTHO U MPO(ECCHOHAIBHO
B 1esisx obecrnieyenust 2 PeKTuBHOI paboThl apXUBHOIO YUPEHKACHHUS;

HCXOJIMUTh M3 TOrO, YTO MpHU3HAHHE, cOOJIOIEHHE M 3alluTa MpaB U cBOOOJ
yelloBeKa W IPaKJaHWHA  OINPENEeNIAI0OT OCHOBHOM CMBICI M COJEpKaHHe
JesATebHOCTH apXUBHOT'O YUPEKICHHS,

OCYIIECTBIISITH CBOK [EATEJIbBHOCThL B IIpefesiax LeJled JeaTeJIbHOCTH
APXHUBHOI'O YUYPEHKJICHHUS,

MIPH UCTIOJIHEHUH JODKHOCTHBIX 00S3aHHOCTEH He OKa3bIBATH ITPEITOUTEHHS
KaKuM-T100 1po)eCCHOHANIBHBIM HITH COLIMAIbHBIM IPYIIIIaM M OpraHUu3alusM, ObITh
HE3aBUCHMMBIMM  OT BJIMSIHUSL OTAENIBHBIX IpaxJaH, Ipo(ecCHOHANIbHBIX HIIN
COLMAJIbHBIX I'PYIII U OpraHU3aLtii;

MCKJIIOYaTh JeHCTBHS, CBSI3aHHbIE C BIMSHHEM KAKMX-IMOO JIMYHBIX,
MMYIIECTBEHHbIX  ((PMHAHCOBBIX) M MHBIX  HHTEPECOB,  IPENATCTBYIOLIMX
JI00POCOBECTHOMY MCITOJIHEHHIO CBOMX JIOJDKHOCTHBIX 0053aHHOCTEH;

cobJiro1aTh OECIPUCTPACTHOCTD, MCKIIIOYAIOULYI0 BO3MOXHOCTh BJIMSAHMUS Ha
UX JESATEeNIbHOCTh PeLIeHU OIMTUYECKHUX ITapTHIl U 0DINECTBEHHBIX 00be M HEHNI;

coOmo1aTh  HOPMbI  NMPO(ECCHOHANILHON 3TUKM M [paBuUjla  JIEJIOBOI0
MOBEJICHMSI;

TIPOSIBJISITH KOPPEKTHOCTH M BHUMATEJILHOCTL B 0OpallleHuH ¢ rpax/iaHamy U
JOJIKHOCTHBIMH JIMLIAMH,
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MPOSIBJISITH TEPIUMOCTh W yBa)XKEHHE K OObIYasM M TPaJHULHSIM HAPOJIOB
Poccur u JApyrux rocylapcTB, YUMUTHIBATH KYJIbTYPHbIE W HHbIE OCOOCHHOCTH
pa3MYHBIX ASTHUYECKHUX, COLMAJIBHBIX T[PYNI H KOH(eccuid, CcrnocodCTBOBAThH
MEYKHAIIMOHATBHOMY M MEKKOH(ECCHOHAIBHOMY COIIACHIO;

BO3JIEP’KUBATHCS OT IMOBEIEHHs, KOTOpOoe MO0 Obl BBI3BaTh COMHEHHE B
N00pPOCOBECTHOM HCIOJHEHUH PabOTHUKOM JIOJKHOCTHBIX 00sI3aHHOCTEH, a TaKke
n30eraTh KOH(QJIMKTHBIX CUTyalWii, CIOCOOHBIX HAHECTH yulepO ero pernyTauuu WM
ABTOPUTETY APXUBHOTO YUPEKICHUS;

HE HCIIOJIL30BaTh JOJDKHOCTHOE I[IOJIOKEHHME JUIsS OKa3aHusl BJIMSIHUSA Ha
JIesITeIbHOCTh OpraHU3alluid, JOJKHOCTHBIX JIMI[ U FPAXKAaH MPU PELIEHUH BOIIPOCOB
JIMYHOTO Xapakrepa;

YB@KHUTEJIBHO OTHOCHUTBCS K JICATEJILHOCTH TpeACTaBUTENEH CpPEJICTB
MaccoBoii wHpoOpManuu 1Mo uHGOPMUpPOBAHHMIO OOIIecTBA O paboTe apXUBHOTO
YUPEKICHHS, a TakKe OKa3blBaTh COJEHCTBHE B [OJYYEHHH JIOCTOBEPHOM
HH(OPMAIIUK B YCTAHOBJIEHHOM MOPSI/IKE;

MOCTOSIHHO CTPEMHUTHCS K oOecrnevyeHHI0 Kak MOXHO Ooiyiee 3(peKTHBHOrO
pacropsHKeHUs pecypcamMu, HaxoJsIMMHUCs B cepe OTBETCTBEHHOCTH apXHBHOIO
YUPEKIEHHS;

MPOTHBO/IEHCTBOBATH MPOSIBIEHUAM KOPPYILUUH U MPeANPUHUMATE MEPBI 110
ee Mpo(UIaKTHKE B MOPSJIKE, YCTAHOBIEHHOM JIEHCTBYIOLIMM 3aKOHO/1aTEIbCTBOM;

[MPOSIBJISAITE TIPU  MUCIOJHEHUH JIOJDKHOCTHBIX 0053aHHOCTEH YeCTHOCTD,
OecnpucTPacTHOCTh W CHPABEUIMBOCTh, HE JOIYCKAaTh KOPPYILHMOHHO OIAaCHOIO
noBesieHust (TIOBEJIEHUS, KOTOPOE MOIKET BOCIPHHUMATLCS OKPYKAIOMMMHU  KaK
oOelllaHle WA TIPEUIOJKCHUE Jadyd B3SITKH, KaK corjacue NPUHATH B3ATKY WM Kak
npockba 0 jave B3ATKH JIMOO KaK BO3MOXKHOCTH COBEPIIUTh MHOE KOPPYMLIMOHHOE
[paBoOHApyIIEHUE).

2.3. B uensx npoTuBOJCHCTBUSI KOPPY LMK PAOOTHUKY

- HeoOXOJUMO YBEJOMIIATH JHUPEKTOpa apXMBHOTO YUYPEXKIAEHUS, OpraHbI
MPOKYpaTypbl, TPAaBOOXPaHUTENIbHbIE OpraHbl 000 Beex ciydasix oOpalleHusl KaKhX-
JIU0O0 JIHUIL B LIEJISIX CKJIOHEHHUS K COBEPLIEHHUIO KOPPYIIMOHHBIX [IPABOHAPYIIIEHUIA;

- 3ampeliaercs IoOJly4daTb B CBSI3M C HCIOJIHEHHWEM JIOJKHOCTHBIX
00s13aHHOCTEH BO3HArPaXJCHUS OT (PU3MYECKUX M IOPHAMUYECKHX JHI[ (ITOJIapKH,
JIEHe)KHOe BO3HArpaX{J[eHue, CCylbl, YCIyrM MaTepuallbHOr0 XapakTepa, IUiaTy 3a
pa3BJICYEHUSI, OT/IBIX, 32 10JIb30BAHUE TPAHCIIOPTOM M HHbIE BO3HATPAXK/ICHH 1),

- HeoOXOJMMO MPHHHUMATH MEpPbl [0 HEJOMYIIEHHIO BO3HHUKHOBEHMS
KOH(JMKTa WHTEPECOB M YPEryJIMPOBAHHUIO BO3HHUKIIHX ClydyaeB KOH(IJIHKTA
MHTEPECOB, HE JIONYCKATh [PU HCIIOJHEHUH AOJLKHOCTHBIX OOSI3aHHOCTEH JIMYHYIO
3aMHTEPECOBAHHOCTb, KOTOpasi TPUBOJUT MM MOXKET IMPUBECTH K KOHMIUKTY
MHTEPECOB, YBEJOMIISITh CBOEr0 HENOCPEJCTBEHHOIO PYKOBOIMTENS O BO3HUKIIEM
KOH(JIMKTE HHTEPECOB HUJIM O BO3MOKHOCTH €r0 BOBHUKHOBEHMSI, KAK TOJIBKO CTAaHET
00 PTOM M3BECTHO.

2.4. PaboTHUK 00s3aH MPUHUMATE COOTBETCTBYIOIIME MEPBI MO 00ECIIEUEHHUIO
0e30MacHOCTH W KOH(MJICHIIMAIBLHOCTH HH(OpPMALIMK, 3a HECAHKIHOHHPOBAHHOE
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pazriameHue KOTOPOH, OH HEeCeT OTBETCTBEHHOCTh WM (M) KOTOpasl cTajla M3BecTHa
€MY B CBSI3HM C UCIIOJIHEHHEM MM JOJDKHOCTHBIX 00sI3aHHOCTEH.

2.5. Pabornuk, HajeJeHHBIH  OpraHU3allMOHHO-PACIIOPSAIUTEILHBIMA
MOJITHOMOYMSIMUA IO OTHOIIEHHUIO K JPYTHM pabOTHHUKAM, JOJDKEH CTPEMHUTHCS OBITh
st HuX oOpasiiom npodeccroHann3ma, 0e3yrnpedyHoil pernyTaium, crocoOCTBOBAThH
(OpMHPOBAHUIO B apPXMBHOM YUYPEKICHHHM OJjaronpusTHOro st 3hQeKTUBHOH
paboThl MOPAJILHO-IICUXOJIOTHYECKOT0 KJIMMATa.

PaboTHUK, Ha/lCJICHHBIH OpraHHU3allMOHHO-PACIOPAIUTEIbHBIMU
MOJIHOMOYHSIMHU IO OTHOIIIEHHUIO K IPYTHM pabOTHHKAM, MPU3BaH:

MPUHUMATB MEPbl 10 MPEAYNPEKICHUIO KOPPYILMH, a TAK)KE Mepbl K TOMY,
4TOOBl MOJYMHEHHbIE eMy pabOTHMKM He JOMyCKaJld KOPPYHIMOHHO OINAacHOTO
[IOBEJEHUsl, CBOMM JIMYHBIM [OBEJEHHEM I[OJaBaTh IPHUMEP YECTHOCTH,
OeCIpUCTPacTHOCTH U CIIPABEUIMBOCTH;

He JOMycKaThb CllydaeB [MPUHYXJICHHS pabOTHUKOB K Y4YacTHIO B
JIeSITEIbHOCTH MOJTUTHYECKUX MapTUH, OOIECTBEHHBIX 00beAMHEHNH U PEITUTHO3HBIX
opraHu3allui;

MO  BO3MOXXHOCTH TPUHHUMATh Mepbl [0  MPeJOTBPAILEHHUIO  WIIH
yperyJiMpoBaHHIO0 KOH(IMKTa MHTEPECOB B Cllyyae, €clii €My CTajlo HM3BECTHO O
BO3HUKHOBEHHMH y pabOTHHKA JIMYHOH 3aMHTEPECOBAHHOCTH, KOTOPAs MPHUBOJUT HIIH
MOJKET IMPUBECTH K KOH(IMKTY HHTEPECOB.

JIUpeKTop apXMBHOI'O YUpexJieHUs 00si3aH NPeJICTABISATh CBEJCHHUS O
Joxonax, 00 uMylecTBe M 00s3arelibcTBaX MMYIIECTBEHHOIO XapakTepa B
COOTBETCTBMH € 3aKoHOAaTebcTBOM Poccuiickoit Denepaliuu.

3. ITHYeCKHe NPAaBUHJIA CJIYKeOHOro nopegeHusi pabOTHUKOB

3.1. B ciuyxeOHOM TmOBeJIeHUH pabDOTHHUKY HEOOXOAHUMO HMCXOJUTh H3
KOHCTUTYUHOHHBIX MOJIOKEHUH O TOM, YTO YEJIOBEK, ero npasa u cBoOOIbI sIBJISIIOTCS
BBICIIIEH LEHHOCTBIO, U KaXK/Ibli TPaXKJIaHUH UMEET NPaBO Ha HEIPUKOCHOBEHHOCTH
YACTHOM KHU3HHU, JIMYHYIO U CEMEHHYIO TalHy, 3allUTy YeCTH, JOCTOMHCTBA, CBOErO
JI00pOro UMEHH.

3.2. B cinyxeOHOM moBe/ieHnH pabOTHUK J0JKEH BO3IAEPIKUBATHCS OT:

J000ro BUA BBICKA3bIBAHWI U JAEHCTBHI JUCKPUMHUHAILIMOHHOIO XapakTepa
Mo IpHU3HAKAM I10J1a, BO3pacTa, pachbl, HALMOHAILHOCTH, sI3blKa, IPa)KJ1aHCTBa,
COLUAJIBHOIO, MMYIIECTBEHHOIO /M CEMEMHOI0 I[OJIOKEHHS, MOJUTHYECKUX HIIH
PEJIMIHO3HBIX 1TPEIIIOYTEHHH;

rpy0OCTH,  NPOSIBJICHUH  MPEHEOPEI)KUTENBLHOIO  TOHA,  3aHOCHMBOCTH,
MpeaAB3sATHIX  3aMe4YaHWi, [pPEeAbABICHUS  HENPaBOMEPHBIX, HE3aCIYKEHHBIX
OOBHHEHHH;

yrpo3,  OCKOPOMTENIbHBIX  BBIPAKCGHMH  WIM  peIuIMK,  JICHCTBHIA,
PENsITCTBYIOIIMX HOPMaJIbHOMY OOILEHHMIO MM IMPOBOLMPYIOLIUX [TPOTHBOIPABHOE
MoBeJICHME.



3.3. PaboTHMKM IpU3BaHbl Cr10COOCTBOBATL CBOMM CJ1y:K€OHBIM [10BE/IEHHEM
YCTAaHOBJIEHHUIO B KOJUIEKTHUBE JI€JIOBBIX B3aUMOOTHOLIEHWH M KOHCTPYKTHUBHOIO
COTPYAHHUYECTBA APYT C JAPYIOM.

PaboTHukM ~ AO/DKHBI  OBITh  BENJIMBBIMM,  A00poKenareabHbIMH,
KOPPEKTHLIMH, BHHUMATEJIbHBIMM W  [POSABIATE TEPHUMOCTh B  OOIIEHHH C
rpakaHaMy U KOJUIETaMH.

3.4. BuewHuii BuA pabOTHHUKA MpPU HUCIOJIHEHMH WM JIO/DKHOCTHBIX
o0s3aHHOCTE B 3aBUCUMOCTH OT YCIOBUH TPYJIOBOH JEATEIBLHOCTH JOJIKEH
CroCcOOCTBOBATh YBAXKUTEIBHOMY OTHOILEHHUIO IPak/laH K apXUBHOMY Y4PEkKICHHUIO,
a TaKxe, Mpu HeoOXOJMMOCTH, COOTBETCTBOBATE OOLLIEIPUHATOMY J€JIOBOMY CTHIIIO,
KOTOPBIH OTJIMYAIOT CACPIKAHHOCTD, TPAJUIIHOHHOCTD, AKKYPATHOCTb.

4. OTBeTCTBEHHOCTH 3a HapymeHue nojoxkenuii Koaekca

4.1. Hapyuwienue padbotHuKoM nosiokeHui Kozjekca moainexur MopajibHOMY
OCYIXKJIEHHIO Ha 3ace/JaHHMH KOMHCCHU I10 IPOTUBOJEHCTBUIO KOPPYIILHUH apXHUBHOIO
YUpEeKICHHS.

4.2. B ciydasix, NpeayCMOTpPEHHBIX (erepanibHbIMK 3aKOHAMH W HHBIMU
HOPMATHMBHBLIMM [IPABOBBIMU aKTaMM, HapylieHue nosioxkenuit Kojekca Bieder
MpUMeHeHHe K pabOTHUKY Mep IOPH/IMUECKOH OTBETCTBECHHOCTH.

4.3. Cobmronenue paboTHHKaMu mnoyiokeHud Kojgekca yduThIBaeTCs MpU
MPOBEJICHUM aTTECTALUU U TIPH HAIIOKEHUHU JUCLUILIMHAPHBIX B3bICKAHHH.
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